Fox Chase Home & School
Expense Reimbursement Form

If you need a check for an upcoming event and you know the amount, the vendor etc. the Treasurer will issue a check upon request.  Please provide a receipt afterward and be sure this form is completed.  We must have the receipt!!

If you have spent your own money, attach the receipt and the Treasurer will write the check to you for reimbursement.  We must have the receipt!!

Please make copies of any receipts turned in to the Treasurer to keep for your own records.

Please fill out his form completely when needing a check to be issued.  If it is not filled out completely, the form will be returned to you.  If your form is turned in by the 15th of the month, your check will be available at the next Home and School meeting.  After the 15th, the check will not be available until the following month’s meeting.

Let us know how you would like to receive your check:

____pick it up

____send home with my child: _______________, teacher: __________________

Please contact me if you have any questions.  Thank you!

Betsy Kammerer  (630) 554-9782    
 
betsyk174@yahoo.com
Amount requested: $



Requested by:




Check Payable to:


Mailing Address:

Explanation of Expense:


Treasurer approval/date: _________________________________________Check #________

Please remember to attach your receipts

